 




FOR YOUR INFORMATION

· TDOT Contact Sheet, Directions and Map to Headquarters (2 pages)

· Questions? (who to contact – 1 page) 

· Department Policy On Consultant Contracts Memorandum (3 pages)


LEGAL ISSUES

· Equal Employment Opportunity pamphlets and posters

· Insurance Certificate Issues and Facsimile Example of Certificate (2 pages)


ACCOUNTING ISSUES

· Auditing Issues (6 pages)

· State Rate Allowance For Lodging Memorandum (for consultants – 1 page)

· State of Tennessee Comprehensive Travel Regulations (10 pages)

· Example of Regular Cost Plus Net Fee Agreement Invoice (2 pages)

· Example of Lump Sum Agreement Invoice (1 page)

· Project Manager Letter Permitting Retainage Invoice (1 page)

· Example of Retainage Invoice (1 page)

· Reasons For Returning Previously Submitted Invoice checklist (1 page)


TECHNICAL ISSUES

· Example of Progress Report (for surveys and preliminary plans – 2 pages)

· Submittal of Design Files Memorandum (2 pages)

· Information On Obtaining TDOT Standards, Specifications and Manuals (1 page)

· Tennessee Map of TDOT Region and County Divisions (1 page)
· Scope of Work Outline 
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